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INTRODUCTION

In Washington, juvenile court records are available and open to the general public until sealed.
This information packet describes how to seal your juvenile record. You must meet certain
conditions in order to have your record sealed by the court. Most people with juvenile records
will need to go through the specific steps described in this packet. Once sealed, records are not
available to the public, but they do still exist. Records may be unsealed if you are convicted of
a new juvenile offense, adult crime, or if you are charged with a felony.

This packet provides general information about juvenile record sealing in Washington State.
Additional information is available on TeamChild’s website. See www.teamchild.org and search
for Juvenile Record Sealing Project. There are also a number of record sealing clinics where you
may be able to receive free assistance or legal advice about sealing your record. For more
information, contact TeamChild’s Record Sealing Project at recordsealing@teamchild.org.

2015 Update: There are many new updates to the law in 2015 that may
make it easier to seal your record. If you tried to seal your record in the past,
but were not eligible, there may be new opportunities for you to seal your
record now. For example:

e If you have paid restitution (the money owed to a victim), you may
now be eligible to seal, even without paying fines and other court
costs.

e Ifyou have unpaid restitution and fines, but cannot afford to pay
them, you may be able to ask the court to modify them.

e If you owe restitution along with other youth involved in your case,
you may ask the court to set a separate amount of restitution so you
can pay for your share of the damage to the victim before sealing
your record.

e Courts, court clerks, law enforcement agencies, prosecutors, and the
Department of Licensing are not allowed to release sealed records to
anyone who has not specifically been given access under the law.

Note that most of these new opportunities in the law will require more legal
advice and representation than this information packet can provide.
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This packet walks through the process of sealing a juvenile record and provides general
information for each step.

3. Complete the forms
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The Process: How to Seal Your Juvenile Offender Record

If you have been involved with the juvenile justice system, the court keeps a record of your case
and other related information. This is what we mean when we use the term, juvenile court
record. The juvenile court record has two components: the official juvenile court file and the
social file. The official juvenile court file contains charges, lawyers’ documents, findings of the
court, and court orders. It may be viewed by the public. The social file contains things like the
reports from your probation counselors. It may only be viewed by specific people involved in
your case. When you seal your record, the public cannot see the official juvenile court file or the
social file.

The official juvenile court file is physically kept in the court clerk’s office in the county where
your case was filed. A copy may also be kept by law enforcement and other juvenile justice or
care agencies that may have been involved, like the Juvenile Rehabilitation Administration if
you were incarcerated there.

It may be helpful to read through the whole instruction packet so you can get an idea of the
steps before you get started.

1. Gather your juvenile criminal history.

To start the process, you will need to get a complete listing of your criminal history. You can get
this from the Superior Court clerk or juvenile court in any county. See Appendix B for a listing of
all the juvenile courts in Washington. Ask the court clerk for a listing of all of the juvenile
offender cases filed against you in juvenile court, including those cases that were not charged,
or were dismissed. You should also ask for a copy of the financial history for each of those
cases. The financial history will show amounts of any fines, fees and or restitution imposed by
the court, and whether any money is still owed.

If you had juvenile court cases in more than one county, make sure to ask the clerk for help in
identifying which county each case is associated with.

2. Figure out if you meet the legal sealing requirements.

Look through your criminal and financial history. If you have more than one juvenile case, you
will need to make a separate request to the court to seal each one. In order to seal a juvenile
case, you will need to meet a certain set of requirements in the law. For each case you want to
seal, go through the checklist of questions in the chart below. For a listing of types of offenses
and their “class”, see Appendix A.



Legal Requirements for Sealing Juvenile Offender Records

The juvenile court can order the sealing of your juvenile court record only if you meet certain
legal requirements. If you answer “Yes” to all of the questions listed below, and if you follow
the correct procedures, you may be able to have your record sealed.

Yes No

1. 1do not have any criminal charges pending in the juvenile or adult court.

2. lam not currently completing a diversion agreement.

The charge | am trying to seal is not classified as a sex offense.! (If the charge is a
sex offense, see # 7 below)

w

4. |do notowe any restitution to the named victim (this does not include insurance
companies) for the case | want to seal.

Eligibility for sealing a juvenile Class A felony (for sex offenses see #7 below)?

b

A. It has been more than five years since the date of my last sentencing
(disposition) and the date | was released from confinement, whichever is later.

B. The Class A felony | am trying to seal is not Rape 1, Rape 2, or Indecent Liberties I
with Forcible Compulsion.

6. Eligibility for sealing any other juvenile case, including in court diversions
(for sex offenses see #7 below)

It has been more than two years since the date of my last sentencing (disposition) and the
date | was released from confinement, whichever is later.

7. Eligibility for sealing a juvenile sex offense.

In addition to meeting all of the requirements above, | no longer have to register as a sex
offender under RCW 9A.44.130 or RCW 9A.44.143.

! There is a Classification of Offenses chart in Appendix A you can use to see how your charge(s) is/are classified.
Z|n July 2011, the Washington State legislature reinstated the right of juvenile sex offenders to petition the court
to have their records sealed (RCW 13.50.260), however, adjudications for three Class A felonies cannot be sealed:
Rape 1 & 2 and Indecent Liberties with Forcible Compulsion.




3. Complete the forms needed to file your sealing request and notify the necessary
people that you are making the request.

If you are eligible for sealing, you must make your request to seal in the county where your case
took place. You can check Appendix B for more information about how each county processes
juvenile record sealing requests. You will need to fill out one copy of each of these forms for
every case you would like to have sealed:

e Motion and Declaration to Seal Records of Juvenile Offender Pursuant to RCW
13.50.260(3) and (4)

e Notice of Respondent’s Motion to Seal Records of Juvenile Offender

e Order on Motion to Seal Records of Juvenile Offender Pursuant to RCW 13.50.260(3) & (4)

e Certificate of Service

This packet has the forms and sample letters in Appendix C and D.

You can also use an online tool that will generate the court forms for you. See
www.washingtonlawhelp.org and select Youth Law & Education > Juvenile Offenders.

4. Schedule a hearing.

In most counties, sealing your record requires a hearing in front of a judge. Before you file your
motion, you will need to get a hearing date from the juvenile court. You usually have to do this
in person. Bring your completed forms with you. Explain to the juvenile court clerk that you would
like to seal your record, and ask for a hearing date and time. When you get a hearing date, you
will need to add that information to the form “Notice of Respondent’s Motion to Seal Records of
Juvenile Offender” before you mail or deliver it to the prosecutor, law enforcement and juvenile
justice agencies that need to be notified.

5. Make copies and file your documents. Then make more copies.

After you fill in the hearing date on the Notice form, you should make a copy of the documents
to keep for yourself. Now you are ready to file the original documents with the court.

When you file the original documents with the juvenile court clerk, ask the clerk to stamp the
date on your copy. That “date stamp” is proof that you filed the original documents. The clerk
will keep your original documents. You will need to take your copy of the “date stamped”
documents and make enough additional copies (except for the Order) to deliver or mail to all
the agencies described in Step 6.

6. Deliver or Mail the Motion(s) and Notice(s).

Court rules say that after you file your Motion(s) for sealing, you must deliver and/or mail the
Motion(s) and Notice(s) to these agencies:
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e juvenile court prosecutor in the county where your case was originally heard

e the juvenile court administrator in the county where your case was originally heard and

e law enforcement agencies that have records of your case, including the Washington State
Patrol (WSP), county sheriff, and local police departments, and

e the Juvenile Rehabilitation Administration, if you were incarcerated in one of its facilities
for the case(s) you are trying to seal.

Guide for identifying where to mail or deliver the Notices and Motions:

e Prosecutor: Look up the mailing address for the county prosecutor. Sometimes they are
in the same building as the court, so you can deliver it. Make sure you have them stamp
the copy you are keeping, or give you a receipt. This is your proof they received it.

e Juvenile Court Administrator: You can send or deliver it to the County Juvenile Court.
Appendix B has a listing of Juvenile Court addresses.

e Washington State Patrol: Washington State Patrol, Records Division, PO Box 42633,
Olympia, WA 98504.

e Other Law Enforcement Agencies: You will also have to mail or deliver the Motion and
Notice to any other law enforcement agencies that were involved with the case(s) that
you are trying to seal. If you do not know, then you should send the Notice and Motion
to both the local police and the county sheriff.

e Juvenile Rehabilitation Administration: Records Coordinator, Juvenile Rehabilitation
Administration, DSHS, P.O. Box 45045, Olympia, WA 98504.

If you mail the documents, send a cover letter. You can use the first sample letter in Appendix
D, including your personal information. Sign and date the letter. Make and keep a copy of each
letter that you send. If you need to send more documents for more than one case, you can send
them in the same envelope.

If you can afford it, you should send the Notice and Motions by certified mail, so you will know
that they received it.

After you have mailed or delivered the Notices and Motions, fill out the Certificate of Service
found in Appendix C. A Certificate of Service is a statement saying that you mailed or delivered
the Motion and Notice to the necessary agencies or departments. Bring it and a copy to your
court hearing.

7. Go to your court hearing. Bring your copy of the court documents.
The hearing will take place in front of a judge or commissioner at Juvenile Court. Bring your

copy the Motion(s) and Notice(s) that you filed, your copy of the Certificate of Service, and the
Order that you filled out for each case.




8. After the hearing, get certified copies of the court orders.

If the Court approves your Motion(s) and signs your Order(s), you will need a certified copy of
the Order(s). You can ask the judge to order the clerk to provide a certified copy of the order at
no cost, or you can get a certified copy of the order from the clerk. The cost for a certified copy
will vary from court to court. You should keep your certified copy someplace safe.

9. Mail a copy of the certified order to every agency involved.

Make enough copies of the certified court Order(s) so that you can mail or deliver a copy to
each of the agencies that you sent notice in #6. Send a cover letter with the Order(s). You can
use the second sample letter in Appendix D, including your personal information. Sign and date
the letter. Make and keep a copy of each letter that you send.

After all this hard work, do not skip this last step! The agencies will not know to
seal your record unless they get a copy of the certified Order.

Background Checks: There may be a lag time between the time the court
enters an order sealing your record and the removal of the information
from private credit reporting companies. Generally these companies
update their databases with court information every three months, so
expect that your record may still be available to these companies for 4 or
more months after you get an order of sealing. If you believe that you
successfully sealed your record, but find out that the record has shown up
on a background check, contact TeamChild’s Record Sealing Clinic at
recordsealing@teamchild.org
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APPENDIX A - Classification of Offenses

Juvenile offenses are ranked under RCW 13.40.0357 from A+ through E. The rankings
correspond to adult crime categories: Offense category A equals class A felony; offense
category B equals class B felony; offense category C equals class C felony; offense category D
equals gross misdemeanor; and offense category E equals misdemeanor. Felonies are generally
more serious than misdemeanors.

OFFENSE CATEGORY DESCRIPTION (RCW CITATION) CATEGORY FOR ATTEMPT,
BAILJUMP, CONSPIRACY,
OR SOLICITATION
Arson and Malicious Mischief
A Arson 1 (9A.48.020) B+
B Arson 2 (9A.48.030) C
C Reckless Burning 1 (9A.48.040) D
D Reckless Burning 2 (9A.48.050) E
B Malicious Mischief 1 (9A.48.070) C
C Malicious Mischief 2 (9A.48.080) D
D Malicious Mischief 3 (9A.48.090(2) E
(a) and (c))
E Malicious Mischief 3 E
(9A.48.090(2)(b))
E Tampering with Fire Alarm E
Apparatus (9.40.100)
E Tampering with Fire Alarm E
Apparatus with Intent to Commit
Arson (9.40.105)
A Possession of Incendiary Device B+
(9.40.120)
Assault and Other Crimes Involving Physical Harm
A Assault 1 (9A.36.011) B+
B+ Assault 2 (9A.36.021) C+
C+ Assault 3 (9A.36.031) D+
D+ Assault 4 (9A.36.041) E



http://apps.leg.wa.gov/rcw/default.aspx?cite=13.40.0357
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.040
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.050
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.080
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.090
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.090
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.090
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.48.090
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.40.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.40.105
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.40.120
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.011
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.021
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.031
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.041

B+ Drive-By Shooting (9A.36.045) C+

D+ Reckless Endangerment (9A.36.050) E

C+ Promoting Suicide Attempt D+
(9A.36.060)

D+ Coercion (9A.36.070) E
C+ Custodial Assault (9A.36.100) D+
Burglary and Trespass
B+ Burglary 1 (9A.52.020) C+
B Residential Burglary (9A.52.025) C
B Burglary 2 (9A.52.030) C
D Burglary Tools (Possession of) E
(9A.52.060)

D Criminal Trespass 1 (9A.52.070) E
E Criminal Trespass 2 (9A.52.080) E
C Mineral Trespass (78.44.330) C
C Vehicle Prowling 1 (9A.52.095) D
D Vehicle Prowling 2 (9A.52.100) E
Drugs
E Possession/Consumption of Alcohol E
(66.44.270)

C Illegally Obtaining Legend Drug D
(69.41.020)

C+ Sale, Delivery, Possession of Legend D+
Drug with Intent to Sell
(69.41.030(2)(a))

E Possession of Legend Drug E
(69.41.030(2)(b))

B+ Violation of Uniform Controlled B+

Substances Act - Narcotic,
Methamphetamine, or
Flunitrazepam Sale (69.50.401(2) (a)

or (b))
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.36.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.025
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.060
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.080
http://apps.leg.wa.gov/rcw/default.aspx?cite=78.44.330
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.095
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.52.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=66.44.270
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.41.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.41.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.41.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.50.401
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.50.401
http://apps.leg.wa.gov/rcw/default.aspx?cite=69.50.401

C Violation of Uniform Controlled C
Substances Act — Non-narcotic Sale

(69.50.401(2)(c))

E Possession of Marijuana <40 grams E

(69.50.4014)
C Fraudulently Obtaining Controlled C
Substance (69.50.403)

C+ Sale of Controlled Substance for C+
Profit (69.50.410)

E Unlawful Inhalation (9.47A.020) E
B Violation of Uniform Controlled B
Substances Act - Narcotic,

Methamphetamine, or
Flunitrazepam Counterfeit
Substances (69.50.4011(2) (a) or (b))

C Violation of Uniform Controlled C
Substances Act - Nonnarcotic
Counterfeit Substances
(69.50.4011(2) (c), (d), or (e))

C Violation of Uniform Controlled C
Substances Act - Possession of a
Controlled Substance (69.50.4013)

C Violation of Uniform Controlled C
Substances Act - Possession of a
Controlled Substance (69.50.4012)

Firearms and Weapons
B Theft of Firearm (9A.56.300) C
B Possession of Stolen Firearm C
(9A.56.310)

E Carrying Loaded Pistol Without E
Permit (9.41.050)

C Possession of Firearms by Minor C
(<18) (9.41.040(2)(a)(iii))

D+ Possession of Dangerous Weapon E
(9.41.250)

D Intimidating Another Person by use E

of Weapon (9.41.270)

10
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.310
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.050
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.040
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.250
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.270

Homicide

A+ Murder 1 (9A.32.030) A
A+ Murder 2 (9A.32.050) B+
B+ Manslaughter 1 (9A.32.060) C+
C+ Manslaughter 2 (9A.32.070) D+
B+ Vehicular Homicide (46.61.520) C+
Kidnapping
A Kidnap 1 (9A.40.020) B+
B+ Kidnap 2 (9A.40.030) C+
C+ Unlawful Imprisonment (9A.40.040) D+
Obstructing Governmental Operation
D Obstructing a Law Enforcement E
Officer (9A.76.020)

E Resisting Arrest (9A.76.040) E
B Introducing Contraband 1 C
(9A.76.140)

C Introducing Contraband 2 D
(9A.76.150)

E Introducing Contraband 3 E
(9A.76.160)

B+ Intimidating a Public Servant C+
(9A.76.180)

B+ Intimidating a Witness (9A.72.110) C+
Public Disturbance
C+ Riot with Weapon (9A.84.010(2)(b)) D+
D+ Riot Without Weapon E
(9A.84.010(2)(a))

E Failure to Disperse (9A.84.020) E
E Disorderly Conduct (9A.84.030) E
Sex Crimes
A Rape 1 (9A.44.040) B+

11
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.32.050
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.32.070
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.76.160
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.76.180
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.72.110
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.84.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.84.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.84.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.84.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.040

A- Rape 2 (9A.44.050) B+
C+ Rape 3 (9A.44.060) D+
A- Rape of a Child 1 (9A.44.073) B+
B+ Rape of a Child 2 (9A.44.076) C+
B Incest 1 (9A.64.020(1)) C
C Incest 2 (9A.64.020(2)) D
D+ Indecent Exposure (Victim <14) E
(9A.88.010)
E Indecent Exposure (Victim 14 or E
over) (9A.88.010)
B+ Promoting Prostitution 1 C+
(9A.88.070)
C+ Promoting Prostitution 2 D+
(9A.88.080)
B+ Indecent Liberties (9A.44.100) C+
A- Child Molestation 1 (9A.44.083) B+
B Child Molestation 2 (9A.44.086) C+
Theft, Robbery, Extortion, and Forgery
B Theft 1 (9A.56.030) C
C Theft 2 (9A.56.040) D
D Theft 3 (9A.56.050) E
B Theft of Livestock 1 and 2 C
(9A.56.080 and 9A.56.083)
Forgery (9A.60.020) D
A Robbery 1 (9A.56.200) B+
B+ Robbery 2 (9A.56.210) C+
B+ Extortion 1 (9A.56.120) C+
C+ Extortion 2 (9A.56.130) D+
C Identity Theft 1 (9.35.020(2)) D
D Identity Theft 2 (9.35.020(3)) E
D Improperly Obtaining Financial E

Information (9.35.010)

12
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http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.073
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.076
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.64.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.64.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.88.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.88.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.88.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.88.080
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.083
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.44.086
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.030
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.040
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.050
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.080
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.083
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.60.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.200
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.210
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.120
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.130
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.35.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.35.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.35.010

Possession of Stolen Property 1
(9A.56.150)

Possession of Stolen Property 2
(9A.56.160)

Possession of Stolen Property 3
(9A.56.170)

Taking Motor Vehicle Without
Permission 1 and 2 (9A.56.070 and
9A.56.075)

Motor Vehicle Related Crimes

Driving Without a License
(46.20.005)

B+

Hit and Run - Death
(46.52.020(4)(a))

C+

Hit and Run - Injury
(46.52.020(4)(b))

Hit and Run-Attended (46.52.020(5))

Hit and Run-Unattended (46.52.010)

Vehicular Assault (46.61.522)

O|o|m| O

Attempting to Elude Pursuing Police
Vehicle (46.61.024)

O |10 | m| m

m

Reckless Driving (46.61.500)

m

Driving While Under the Influence
(46.61.502 and 46.61.504)

Other

Animal Cruelty 1 (16.52.205)

Bomb Threat (9.61.160)

Escape 1 (9A.76.110)

Escape 2 (9A.76.120)

Escape 3 (9A.76.130)

m| OO0 || ®

Obscene, Harassing, Etc., Phone
Calls (9.61.230)

m| m| O[O0

Other Offense Equivalent to an
Adult Class A Felony

B+

13



http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.150
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.160
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.170
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.070
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.075
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.56.075
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.20.005
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.52.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.52.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.52.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.52.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.61.522
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.61.024
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.61.500
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.61.502
http://apps.leg.wa.gov/rcw/default.aspx?cite=46.61.504
http://apps.leg.wa.gov/rcw/default.aspx?cite=16.52.205
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.61.160
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.76.110
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.76.120
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.76.130
http://apps.leg.wa.gov/rcw/default.aspx?cite=9.61.230

Other Offense Equivalent to an
Adult Class B Felony

Other Offense Equivalent to an
Adult Class C Felony

Other Offense Equivalent to an
Adult Gross Misdemeanor

Other Offense Equivalent to an
Adult Misdemeanor

Violation of Order of Restitution,
Community Supervision, or
Confinement (13.40.200)
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http://apps.leg.wa.gov/rcw/default.aspx?cite=13.40.200

APPENDIX B - County-Specific Practices for Juvenile Record

Sealing Requests

The following information was provided by the juvenile court clerks in each county and was last
updated in May 2012. The laws have changed since then, so before filing, you should call your
county court clerk to make sure that you have the most up to date instructions about the local

record sealing process.
updated 05/2012
County
Adams You must be 23 years of age. They recommend you contact a private
County attorney. They will allow you to file without an attorney, but will not offer
help in the process.
For more information, contact:
Adams County Juvenile Court
425 E. Main Suite 100
Othello, WA 99344
Phone: 509-488-5646
Asotin Asotin County follows the general process described in this Manual. The
County Clerk’s office will help you get a court date and give you information
regarding your cause numbers and potential fines owed.
For more information, contact:
Asotin County Clerk’s Office
135 2nd St, PO Box 159
Asotin, WA 99402-0159
Phone: 509-243-2081
Benton/ Benton and Franklin Counties follow the general process described in this
Franklin Manual.
Counties

For more information, contact:

Benton County Clerk’s Office
7122 W Okanogan PI, Bldg A
Kennewick, WA 99336-2359
Phone: 509-735-8388 x5
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Chelan

Chelan County has its own sealing process which you must follow. You can

County buy all forms and instructions from the Clerk’s Office for $5. Chelan County
needs some additional documentation. Their instruction packet explains. If
you are out of the County, you can have someone process the paperwork for
you.

For more information, contact the Clerk’s office:
350 Orondo Ave
PO Box 3025
Wenatchee, WA 98807-3025
509-667-6380
Clallam . .
c Contact Clallam County Juvenile Court for help. Court staff will check your
ounty eligibility to seal for a $20 non-refundable fee. If you are eligible, court staff
will complete the sealing process for you for an extra $S80. The process takes
about three weeks. You can either go to the hearing or have the signed order
mailed to you.
Clallam County requires that you have no outstanding restitution on any
matters before sealing.
Juvenile and Family Services
1912 West 18th Street
Port Angeles, Washington 98363
Phone: (360) 417-2282

Clark County Clark County Juvenile Court provides full assistance with the records sealing
process. This process takes approximately four months. Do not delay in
starting. To start the process, you must fill out two forms and return them to
the Juvenile Justice Center. The Juvenile Justice Center then reviews your
motion for eligibility. If you are eligible, they will handle providing notice to
the parties and will ultimately provide you with a signed order.

More information online at http://www.clark.wa.gov/juvenile/sealing-
destroying.htm

Or contact:

Juvenile Justice Center

500 W 11th St

PO Box 5000

Vancouver, WA 98666-5000

Phone: 360-397-2201 x2

Columbia . . . .

Count You must get a motion form from the Juvenile Justice Center. You may fill out

ounty

the form right there in the office. Staff at the Center will help you get your
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http://www.clark.wa.gov/juvenile/sealing-destroying.htm
http://www.clark.wa.gov/juvenile/sealing-destroying.htm
http://www.clark.wa.gov/juvenile/sealing-destroying.htm

criminal history, which you must attach to your motion. Your motion is then
provided to the Prosecutor’s Office. If you are eligible to seal your record(s),
the Prosecutor’s Office will handle the rest of the process and help you get a
signed order.

You must have paid all outstanding juvenile and adult fines before sealing
your records.

For more information contact:

Juvenile Justice Center

455 W Rose St

PO Box 1754

Walla Walla, WA 99362-1790

Phone: 509-524-2800
Or find information online at

http://www.co.walla-walla.wa.us/departments/jjc/SealRecords.shtml

EOWI'tZ You must stop by the Juvenile Department and fill out a record sealing
ounty request form. Juvenile Department staff will complete further paperwork for

you and set a court date for you about six weeks out. You must then return
and sign that paperwork. Notice will be sent to all the parties. If there is no
objection, your motion will be presented to the court on the day of your
hearing.
For more information see:
http://www.co.cowlitz.wa.us/juvenile/probation_services/
rec_seal procedure.htm
Cowlitz County
Juvenile Department
1725 1st Avenue, Longview, WA 98632
Phone: 360.577.3100

Douglas Douglas County follows the general process described in this Manual. You can

County buy a hard copy of the manual for S5 from the Clerk’s office. If you live out of

the county, you can petition the Prosecutor’s Office to have your presence
waived. Paperwork must be filed with the Clerk’s Office in Waterville, WA.
Court hearings are held every Wednesday.

For more information contact:
Douglas County Clerk’s Office

