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Safety Education / Training 
   

Employee safety is a primary consideration in County operations.  Joint cooperation in accident 
prevention results in mutual advantage for all.  Equally important is the positive impact training 
provides to loss prevention and cost reduction efforts.       

The training requirement of employees and volunteers identified in this policy is the responsibility of 
the elected official or department director, unless specifically identified in each numbered item below.  
Further, the scheduling of training and arranging attendance for countywide training is the 
responsibility of each elected official and department director.  Either annually or upon request, Risk 
Management will provide an updated training roster based on training completions supplied to Risk. 
Further, Risk Management will provide consultation assistance, when requested, in the development of 
required training programs.  

Elected Officials may choose to publish their own policy regarding this subject.  However, such policy 
should be reviewed by the prosecutor for legal implications and updated, as required.  Further, a copy 
of such policy must be provided to Risk Management and any other impacted operations, as they must 
be aware of any policy variations for operational, training, and coordination purposes 

As a part of safety education / training all employees will be given a copy of the Risk Management and 
Safety Manual.  To ensure a viable safety education / training program the following minimum 
requirements are identified: 

1. SAFE AND HEALTHY WORKPLACE--Provide a safe and healthy workplace free from 
recognized hazards.  (WAC 296-800-110) 
 

2. SAFETY AND HEALTH TRAINING--Develop, supervise, implement, and enforce safety 
and health training programs that are effective in practice.  (WAC 296-800-14020) 
Safety Orientation is the training program designed to meet the general safety and training 
requirements, as defined in many training requirement identified below.  Risk Management 
arranges for instructors and provides class availability, usually on a monthly basis.  All 
employees are required to attend upon hire and every three years thereafter.  Volunteers are 
encouraged to attend. 
 

3. DRIVER TRAINING--Provide Defensive Driver Training at least every three years for 
those employees, volunteers, and appointed board members whose position requires driving 
on behalf of the County (essential functions of the job or drives more than once per week, on 
average).  (Risk Pool Compact)    See POL 4.300 for training requirements. 
The Risk Management Division arranges for certified instructors and provides class 
availability, usually on a monthly basis.   
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•   Scheduling employees, volunteers, and appointed board members for training is 
accomplished by accessing the training roster on the Management Drive (I: drive) or 
other computer-based scheduling.  

 
4.  FIRST-AID TRAINING--Make sure first-aid trained personnel are available to provide 

quick and effective first aid.   (WAC 296-800-150) 
The Risk Management Division arranges for certified instructors and provides class 
scheduling, usually on a quarterly basis.  Those employees requiring training will attend 
training every two years.   

•   Based on interpretation of 29 CFR 1910.151(b) and WAC 296-800-150, this policy 
requires that office operations within city limits (Chehalis / Centralia) has a 
minimum of a primary and alternate first-aid trained employee from each office 
area—no more than 15 assigned employees for each trained primary / alternate. 

•   County facilities outside city limits will meet the requirement of WAC and 29 CFR, 
which is interpreted (by this policy) to require training for all staff, including, but not 
limited to: road crews, engineers, central shop, sheriff deputies, traffic control, 
animal shelter, etc.  Elected / Directors may add to this list as deemed appropriate.    

•   Scheduling employees, volunteers, and appointed board members for training is 
accomplished by accessing the training roster on the Management Drive (I: drive) or 
other computer-based scheduling. 

 
5.  HEARING CONSERVATION TRAINING--Make sure employees exposed to noise 

receive training about noise and hearing protection.  (WAC 296-817-20020) 
All employees are trained on hearing conservation in Safety Orientation, coordinated by 
Risk Management.  Upon request, Risk Management is available to provide consultation 
assistance on assessing noise levels in a county work site or operation.  See POL 4.760.               

 
6. PERSONAL PROTECTIVE EQUIPMENT (PPE) TRAINING--Train your employees 

to use PPE, as appropriate for the job / task.  (WAC 296-800-16025)  See POL 4.700.  
 

7.  BLOODBORNE PATHOGENS (BBP) TRAINING--Train your employees about their 
risk of exposure to BBP and ways to protect themselves. (WAC 296-823-120)       See  POL 4.400. 
All employees will be trained on the basics of BBP in Safety Orientation, coordinated by 
Risk Management.  However, this training does not meet the standards of risk associated 
with certain specific jobs and site-specific training hazards.  Therefore, additional training is 
required and is the responsibility of each applicable elected / director.  The following 
operations require additional training: solid waste operations, public works road / 
engineering crews, sheriff deputies, facilities (maintenance and custodial), jail staff, Motor 
Pool, Senior Transportation, and HSS (nurses, environmental health, animal shelter).  This is 
not necessarily an inclusive list, as the elected official / director may add to this list.    
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8.  SAFETY COMMITTEE--Establish a safety committee or hold safety meetings to create 
and maintain a safe and healthy workplace for all employees.  (WAC 296-800-130)  As elected 
official / departments, as a whole, are considered ‘Lewis County’ from the perspective of 
Labor and Industries (L&I), elected officials are requested to allow and encourage 
employees to participate in the ‘county employee safety committee’ process.  However, if an 
elected office does not participate in the ‘county employee safety committee’ process, the 
elected official must meet the requirements as defined in 296-800-130.  Further, such elected 
offices must be prepared to provide necessary documentation, when requested by L&I or 
Risk Management.    

• The employee safety committee process is not to be confused with the need for 
regular site / job specific safety training.  Actually, job specific safety training is 
essential to the objectives defined in this policy. 

• Public Works, Community Development (solid waste), and Facilities may find a 
need to hold safety meetings at different locations, based on the policy in the 
referenced WAC.  However, this does not negate the requirement and need to be 
represented and an active part of the county employee safety committee. 

 
9. FIRE EXTINGUISHER TRAINING--Train your employees to use portable fire 

extinguishers.  (WAC 296-800-300) 
All employees will be trained on the use of basic fire safety in Safety Orientation, 
coordinated by Risk Management.  However, job and site specific training of hazards is the 
responsibility of each applicable elected / director. 

 
10. HAZARDOUS CHEMICAL TRAINING--Inform and train your employees about the 

hazards of chemicals they may be exposed to during normal working conditions, or in 
foreseeable emergencies.  (WAC 296-800-170) 
All employees will be trained on the basics of hazard communications in the Safety 
Orientation, coordinated by Risk Management.  However, site / job specific training is the 
responsibility of each applicable elected / director.  See POL 4.800. 

 
11. ACCIDENT PREVENTION PROGRAM--Develop a formal, written accident prevention 

program.  (WAC 296-800-14005) 
Risk Management will produce a formal, written prevention program.  Any additional job / 
site specific accident prevention practices used by elected / directors, not identified in the 
formal program, should be documented and maintained by each office.    
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12.  EMERGENCY RESPONSE PLAN--Anticipate and plan for emergency response 
operations.  (WAC 296-824-200) 
The county Emergency Action & Fire Prevention Plan is a broad plan as relates to fire and 
emergency reporting and evacuation.  See POL 4.1300. 

• Elected official, directors, and facilities managers are responsible to work within 
this basic reporting and evacuation plan.  Any additional internal office / site- 
specific emergency response planning is the responsibility of the elected official or 
director. 

 
13. EMERGENCY RESPONSE TRAINING--Make sure employees participating in 

emergency response operations are appropriately trained for their assigned roles and 
duties.  (WAC 296-824-300) 
Employees attending Safety Orientation are briefed on and given a copy of the current 
emergency action plan.  Additional job / site-specific training is to be provided by the 
elected official or director (such as sheriff, jail, juvenile, or 911).    

 
14. ENERGY CONTROL TRAINING--The employer shall provide training to ensure that the 

purpose and function of the energy control (lock out/tag out) program are understood by 
employees and that the knowledge and skills required for the safe application, usage, and 
removal of the energy controls are acquired by employees.  (WAC 296-24-11005 (7a))      

 
15. RESPIRATOR TRAINING--Provide effective training (regarding proper use and 

maintenance) of respirator (where applicable).   (WAC 296-842-16005 & 296-62-07186)   
Voluntary respirator use: WAC 296-842-110.  If the need for respirator in a job is eliminated 
the need for training, under WAC 296-842-16005 & 296-62-07186 is eliminated.  Any such 
required training is a site / job specific task and is the responsibility of the appropriate 
elected / director.  

 
16. CONFINED SPACE TRAINING--The employer must provide training so that all 

employees whose work is regulated by this section (confined space) acquire the 
understanding, knowledge, and skills necessary for the safe performance of the duties 
assigned under this standard.    (WAC 296-62-14130)
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17. TRAINING DOCUMENTATION--All training must be documented. (Identified in 
numerous WAC, based on required training requirements.)   
Risk Management will provide a copy of the training roster for classes they arrange to the 
elected / department--as identified in this policy.  If elected official and directors will 
provide a training attendance roster for training identified in this policy Risk Management 
will track employee attendance.     

At a minimum, a training roster will include:  
1. title of the training,  
2. brief description or attached outline of the training,  
3. date/s of training,  
4. length of training, 
5. typed or printed name of students in attendance, 
6. initials or signature of the student (by their name on the roster or in signature 

block),  
7. printed or typed name of instructor/s, and  
8. signature of instructor. 

   
• Bloodborne Pathogens training documentation will be maintained for three 

years from date of training.  (WAC 296-823-12015). 
• Other type training documentation will be maintained by defined standards 

in WAC.  If WAC does not specify a retention period for a particular 
training, training documentation will be retained based on personnel 
records retention schedule. 

 
 

. 
 


