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PURPOSE 
 
Lewis County recognizes its commitment to employees and the public to take reasonable steps to 
assure safety in the workplace and in the community.  Furthermore, Lewis County is concerned 
about the adverse affect alcohol and substance abuse may have on safe and productive job 
performance.  We also recognize that employees who are affected in their ability to perform their 
jobs safely and productively by the use or abuse of alcohol and other drug substances, jeopardize 
the integrity of the workplace and the achievement of Lewis County's mission. 
 
The U.S. Department of Transportation has proposed rule, 49 CFR, Part 382.  This rule or any 
successor law mandates urine drug and breath alcohol testing for employees who use, or have the 
potential to use, a commercial driver's license (CDL), and prevents performance of that job based 
on a positive drug result.  The U.S. Department of Transportation has also enacted "Procedures for 
Transportation Workplace Drug and Alcohol Testing Programs, 49 CFR Part 40," setting standards 
for the collection and testing of urine specimens.  This policy incorporates those requirements for 
employees designated by the Federal Highway Administration (FHWA) when so noted.  
 
In addition, this policy establishes programs and practices that promote and support a drug-free 
working environment and complies with the Drug-Free Workplace Act of 1988. 
 

                     
*Copyright Note:  This policy is modeled after the "Fit For Work" policy, which is a copyrighted product of MBG Productions, 
Olympia, WA.  No portion of this document may be used, reproduced or printed by any other employer in the United States 
without the specific written permission of MBG Management Services, Inc.  All rights reserved. 
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OVERVIEW 
 
 An employee has the primary individual responsibility for managing personal behavior, and, if 
an impairment issue exists, to successfully resolve that issue.  This policy addresses two issues -- 
an employee's condition and conduct.   
 
 Condition  When an employee's condition interferes with safe and productive work, the 
employee needs to take measures necessary to correct the condition.  Lewis County recognizes the 
value of its employees and is committed to helping them maintain their health and well being.  
Therefore, Lewis County strongly encourages employees to take advantage of assistance and 
rehabilitation programs when needed.  (See Paragraph 12.0) 
 
 Conduct  The second aspect is conduct.  Employees are accountable for unsafe and 
unproductive work and the consequences of their work.  Irresponsible behavior that is unproductive 
and unsafe will not be tolerated, and an employee engaging in such misconduct may be disciplined 
up to and including termination.  (See Paragraph 3.0) 
 
 We recognize the need for safety, efficiency and productivity.  Therefore, Lewis County 
affirms that the: 
 
 ¨  use,  ¨  sale,  
 ¨  possession, ¨  transfer or  
 ¨  distribution, ¨  being under the  
 ¨  manufacture,     influence  
 
of alcohol in any form, illegal drugs and unauthorized substances in any detectable amount on 
Lewis County property or while on duty by employees, independent contractors or their employees 
is strictly prohibited, unless specifically authorized by an elected official or department head.  (See 
Paragraph 3.0) 
 
 Employees who violate the prohibitions of this policy will be subject to disciplinary action up 
to and including termination.  An employee's refusal to submit to testing requirements will be 
regarded as a serious act of insubordination.  (See Paragraph 3.0) 
 
 Independent contractors or their employees who violate the prohibitions of this policy may be 
subject to contract cancellation.  (See Paragraph 2.0) 
 
 All employees will be subject to drug/alcohol testing, when applicable, to include the following 
categories: pre-employment, reasonable suspicion, post accident/incident, random, return to duty 
and follow-up.  (See Paragraph 8.0) 
 
 Employee education and supervisor training are essential parts of this policy and program.  All 
employees will receive information on the impact of drug and alcohol use in the workplace and will 
receive information on resources for help and assistance.  No supervisor will make a reasonable 
suspicion or post accident/incident decision unless they have completed supervisory training 
relating to this policy.  (See Paragraph 6.0) 
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 Drug/alcohol testing will be conducted with accuracy and reliability.  The County upholds a 
high regard for privacy and dignity in the specimen collection, testing and notification process.  
Employees found with the presence of a covered substance in the body, breath alcohol at a 
detectable level of 0.02 BAC or greater or a confirmed positive drug urine test, without adequate 
medical explanation, will be regarded to have violated the provisions of this policy. 
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1.0  DEFINITIONS 
 
 1.1 Accident means: 
 
   (1) The death of a human being; or, 
 
   (2) Bodily injury to an individual (employee or non-employee) which results in the 

injured party receiving medical treatment, wherein an employee is a first 
party to the event which precipitates the injury. (Note: First party stipulation 
is intended to exclude incidental minor injuries such as bee sting or injury 
resulting from mechanical failure, where the employee is a third party 
(victim) of an incident which results in injury); or, 

 
   (3) One or more motor vehicles incurring disabling damage, requiring a vehicle to be 

transported away from the scene by a tow truck or other vehicle; or, 
 
   (4) An economic loss to County property (or to private property if a County employee 

or County property is involved) greater than $1,500.00. 
 
   (5) If the occurrence involves a safety sensitive operation (requires the use of a CDL) 

the Risk Manager will report the incident to the Federal Highway 
Administration, in accordance with applicable regulations. 

 
 1.2 Alcohol concentration means the alcohol in a volume of breath expressed in terms of 

grams of alcohol per 210 liters of breath as indicated by an evidential breath test.  When the 
indicated alcohol concentration on an initial alcohol test is different from an indicated alcohol 
concentration on a confirmatory test, the employee shall be considered to have the lower 
indicated concentration. 

 
 1.3 Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low 

molecular weight alcohols including methyl or isopropyl alcohol. 
 
 1.4 Alcohol use means the consumption of any beverage, mixture, or preparation, including 

any medication, containing alcohol. 
 
 1.5 Canceled test (drug) means a test which has been declared invalid.  It is neither a positive 

nor a negative test.  This term includes a specimen which is rejected for testing by a laboratory. 
 Further testing is required under pre-employment and return to duty testing. 

 
 1.6 CDL - means a commercial driver's license issued by the State Department of Licensing. 
 
 1.7 Chemical Dependency Counselor means an individual registered as a Chemical 

Dependency Counselor with the Washington State Department of Health under chapter 18.19 
RCW, or in possession of a written statement of exemption from the Department of Health, 
who meets the criteria of WAC 440-22-240. 
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 1.8 Conducting Lewis County business means any event where the interests of Lewis County 
are being obligated and/or represented. 

 
 1.9 Confirmatory test (alcohol) means a second test following a screening test with a result of 

0.02 or greater, that provides quantitative data of alcohol concentration. 
 
 1.10 Confirmatory test (controlled substances) means a second analytical procedure to 

identify the presence of a specific drug or metabolite that is independent of the screen test and 
that uses a different technique and chemical principle from that of the screen test in order to 
ensure reliability and accuracy.  Confirmatory tests must meet the standards of the College of 
American Pathologists (Forensic Urine Drug Testing) CAP-FUDT protocol for non DOT 
testing and the U.S. Department of Health and Human Services, SAMSHA protocol for DOT 
mandated testing. 

 
 1.11 Consulting Physician means a licensed physician retained by Lewis County either 

directly, or through contract with other consulting or testing entities who employ licensed 
physicians, to advise on drug testing and other industrial medicine issues. 

 
 1.12 Contractor means a person or organization who provides service to or works for Lewis 

County. 
 
 1.13 Controlled Substances means any substance designated as such by the Washington 

State Board of Pharmacy or the U.S. Drug Enforcement Administration. 
 
 1.14 Covered substances means: 
 
   (1) Legally obtained drugs (prescription and non-prescription remedies) when used 

according to directions to alleviate a specific condition. 
 
   (2) Illegal drugs and controlled substances, including: 
  
     (a)  Drugs and controlled substances which are not legally obtainable; and,  
 
     (b)  Drugs which are legally obtainable but have not been obtained legally; 

and, 
 
     (c)  Drugs which are legally obtained, but are knowingly used for other than 

the prescribed purpose or in other than the prescribed manner; and, 
 
     (d)  So-called "designer drugs" or drug substances not approved for medical 

or other use by the Washington State Board of Pharmacy, the U.S. 
Drug Enforcement Administration or the U.S. Food and Drug 
Administration. 

 
   (3) Unauthorized substances, including any substance that is intentionally used to cause 

impairment of physical and/or mental functioning.  
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   (4) DOT Covered Substances  are those substances that will be tested when called for 
by DOT, specifically: 

 
     (a) Marijuana (cannabinoids) or metabolites 
 
     (b) Cocaine or metabolites 
 
     (c) Amphetamines or metabolites 
 
     (d) Opiates (opiate narcotics) 
 
     (e) PCP (Phencyclidine) 
 
     (f) Alcohol  
 
 1.15 DOT means the U.S. Department of Transportation. 
 
 1.16 Drug means any substance listed in the most current edition of the United States 

Pharmacopoeia, National Formulary, the Homeopathic Pharmacopoeia or any other substance 
approved for use as a drug by the Washington State Board of Pharmacy or the U.S. Food and 
Drug Administration. 

 
 1.17 Drug use means the consumption of any substance (legal or illicit) that may cause an 

interference with the capacity to perform safe and/or productive work. 
 
 1.18 Employee means a person(s) performing identified tasks, functions, or services for 

Lewis County in return for compensation. 
 
 1.19 FHWA means the Federal Highway Administration of the U.S. Department of 

Transportation. 
 
 1.20 FHWA-covered employee means a person who is applying for or transferring to a 

position requiring a commercial driver's license (CDL). 
 
 1.21 Medical Review Officer means a licensed physician responsible for receiving laboratory 

results generated by Lewis County's drug testing program who has knowledge of substance 
abuse disorders and has appropriate medical training to interpret and evaluate an individual's 
confirmed positive test result together with his or her medical history and any other relevant 
biomedical information. 

 
 1.22 Proof of wellness means a notice from the treatment specialist or substance abuse 

professional indicating the applicant/employee is no longer dependent on some drug/alcohol 
substance to the extent it can affect safe and productive work. 

 
 1.23 Refuse to submit means:  
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   (1) A verbal declination after being given a clear and specific order to submit to urine 
and/or breath testing. 

 
   (2) That an employee fails to provide adequate breath for testing or the non production 

of a urine specimen without a valid medical explanation after he or she has 
received notice of the requirement to be tested. 

 
   (3) An employee engages in conduct that clearly obstructs the collection process. 
 
 1.24 Safety-sensitive function means any of those on-duty functions set forth in 49 CFR 

Section 395., On-duty time, paragraphs (1) through (10) at Attachment (1) of this policy. 
 
 1.25 Safety-sensitive position means a temporary position identified by an elected official as 

posing risk to the employee or general public of sufficient magnitude so as to require pre-
employment drug screening of applicants for the position, in a manner similar to screening 
required of applicants for permanent full-time or permanent part-time positions. 

 
 1.26 SAMHSA means the Substance Abuse and Mental Health Services Administration, U.S. 

Department of Health and Human Services. 
 
 1.27 Screening test (alcohol) means an analytical procedure to determine whether an 

employee may have a prohibited concentration of alcohol in his or her system. 
 
 1.28 Screening test (controlled substance and other drugs) means an immunoassay screen to 

eliminate “negative” urine specimens from further consideration. 
 
 1.29 Substance Abuse Professional means a licensed physician (medical doctor or doctor of 

osteopathy), or a licensed or certified psychologist, social worker, employee assistance 
professional or addiction counselor (certified by the National Association of Alcoholism and 
Drug Abuse Counselors Certification Commission) with knowledge of and clinical experience 
in the diagnosis and treatment of alcohol and controlled substance-related disorders.  The 
Substance Abuse Professional may, but need not be, a Washington State certified Chemical 
Dependency Counselor. 

 
 1.30 Supervisor means any person responsible for assigning tasks to and evaluating the 

performance of an employee. 
 
 1.31 Under the influence means that a covered substance is present in the body and is 

detected by breath alcohol testing (0.02 BAC or greater) or urine drug testing (a confirmed 
laboratory positive and verified positive by a medical review officer). 

 
 Note:  For the purposes of this policy, 0.02 BAC is established as the lowest conclusive 

detectable level in breath alcohol testing; however, noting breath odor is conclusive to remove 
an employee from service. 
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2.0  APPLICATION 
 
 2.1  Lewis County Employees  This policy applies to:  
 
   (1)   All employees, while on Lewis County owned or leased property or while off 

premises conducting business; and/or, 
 
   (2)  Employees who are required, in the course of employment, to maintain a CDL.   
 
 This includes off premises during lunch break or other break periods where the employee is 

scheduled to return to work, on call status and pre-shift periods. 
 
 2.2  Independent Contractors, Vendor's Employees and Visitors  Visitors, independent 

contractors, their employees, and vendor's employees are expected to be free from the effects of 
drug or alcohol use/abuse while conducting business for or in the name of Lewis County.  
Contractor or vendor employees or visitors found to be violating this policy will not be allowed 
to continue to conduct business and their supervisor, if appropriate, will be notified.  Costs 
incurred as a result of delays in contract completion attributable to violation(s) of this policy 
will be born by the contractor/vendor. 

 
 
3.0  PROHIBITED CONDUCT 
 
 3.1  Refusal to Submit to a Drug/Alcohol Test
 
  3.1.1 Insubordination as it relates to any employee refusing to comply with a request for a 

drug/alcohol test will be regarded as  grounds for termination. 
  
  3.1.2 Accidents 

 
3.1.2.1 Any employee leaving the scene of an accident before a testing decision is made 
will be regarded as refusing to be tested, unless the employee is being transported to a 
medical facility for emergency medical treatment.   
 
3.1.2.2 Any employee consuming alcohol after an accident and before a testing decision 
is made will be regarded as refusing to be tested. 

 
  3.1.3  Any conduct that clearly obstructs the collection process will also be regarded 

as grounds for termination.  Examples include but are not limited to: 
 
a. Failing to keep the collection appointment (in excess of 30 minutes). 
 
b. Leaving the collection/testing site without producing a specimen. 
 
c. Refusing to cooperate with collection site/testing personnel. 
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 3.2  Providing False Information and/or Attempting to Contaminate or Alter a Urine 
Specimen  Any employee providing false information about a urine specimen and/or attempting 
to contaminate a urine specimen will be subject to termination. 

 
 3.3  Refusal or Failure to Comply with Treatment Recommendations  Any employee 

refusing or failing to comply with treatment and after-care recommendations will be subject to 
termination. 

 
 3.4  Testing Positive for Prohibited Drugs, Alcohol and Unauthorized Substances on a 

Second or Subsequent Occasion  Should an employee be retained or be re-employed following 
an initial positive test and then test positive for a prohibited drug, alcohol or unauthorized 
substance on a second or subsequent occasion and within five years of a prior positive 
drug/alcohol test, the employee will be subject to termination. 

 
 3.5  Sale, Transfer, Possession with Intent to Deliver  Any employee engaging in the sale or 

attempted sale, purchase or transfer, or possession with intent to deliver illegal drugs, 
unauthorized substances or alcohol on Lewis County property, in Lewis County vehicles or 
equipment or while on Lewis County business, unless specifically authorized by an elected 
official or department head, will be terminated.  Law enforcement authorities will be notified. 

 
 3.6  Possession   Any employee found in possession of any amount of illegal drugs, 

unauthorized substances or alcohol in Lewis County vehicles or while conducting Lewis 
County business will be disciplined up to and including termination.  Law enforcement 
authorities may be notified. 

 
 3.7  Use or Under the Influence  Any employee found using or reasonably believed to be 

under the influence of an illegal drug, alcohol or unauthorized substance at work or reporting to 
work with the intention of work shall not be allowed to perform their job while in that 
condition, and will be subject to drug/alcohol testing.  If an employee’s drug/alcohol testing 
yields a positive result (confirmed drug positive by the MRO or a breath alcohol concentration 
of 0.02 or greater), the incident will be reviewed by the elected official or department head 
responsible for the position.  The elected official or department head may subject the employee 
to disciplinary action up to and including termination.   

 
 3.8  Pre-duty Use -- Alcohol
 
  3.8.1 General  No employee shall report to work if they have used alcohol within four 

hours of reporting to work.  No employee shall report to work with any detectable levels of 
alcohol in their system. 

 
  3.8.2 On-call employees  No employee who is on a paid on-call status shall consume 

alcohol during the period of their on-call status.  Employees in an on-call status shall inform 
the supervisor of any inability to perform safety-sensitive functions before commencing 
work. 

 
   3.8.2.1  Any employee, prior to reporting to work, who acknowledges the use of 

alcohol during a paid on-call status may be subject to disciplinary action and 
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will be encouraged to seek assistance in accordance with the Lewis County 
EAP. 

 
   3.8.2.2  Any employee reporting to work having consumed alcohol during a paid on-

call status and failing to notify their supervisor will be regarded as being 
under the influence.  Such employee will be tested and subject to 
disciplinary action for failure to report and other discipline according to 
Paragraph 3.7. 

 
 3.9  Failure to Notify Lewis County of Criminal Drug Conviction  Employees are required 

to notify Lewis County of any criminal drug statute conviction for a violation occurring in the 
workplace no later than five (5) days after such conviction.  Failure to do so within five (5) 
days of conviction will result in termination.  (U.S. Drug Free Workplace Act of 1988) 

 
 
4.0  USE OF LEGALLY OBTAINED DRUGS 
 
 4.1  Protection from Work  Employees adversely affected in their use of any legally 

obtained drugs (prescription or non prescription) cannot be allowed to perform a safety 
sensitive job in such a condition.   

 
 4.2  Notification Required  Prior to commencing work, each employee must report 

immediately to their supervisor the use of any prescription or non- prescription drug which may 
affect driving performance or contains a cautionary label regarding the operation of equipment 
or vehicles.  Employees taking medication with cautionary labels shall provide proper medical 
authorization to work from a physician on the "Physician's Release to Work" form provided as 
an attachment to this policy, or on a physician's form which contains the same information.  
Employees failing to report the use of any prescription or non-prescription drug affecting work 
will be subject to disciplinary action up to and including termination. 

 
 
5.0  POLICY COMMUNICATION 
 
 5.1  Current Employees  All current employees will receive a copy of the Drug and Alcohol 

policy thirty days before the implementation date and will acknowledge receipt by signature.  
The acknowledgment will be included in the employee's personnel file.  In addition, notice of 
the existence of the Lewis County Drug & Alcohol policy will be posted, as well as included by 
reference in the Lewis County Personnel Policy and Procedures Manual. 

 
 5.2  New Employees  All new employees hired after the effective date of the policy will be 

given a copy of the Drug and Alcohol policy as a part of new employee orientation.  New 
employees will acknowledge they have read the policy and such acknowledgment will be noted 
by signature in employee personnel files. 

 
 5.3  Defined, DOT Employees  All employees transferring into or new employees being 

assigned to a DOT safety-sensitive position will be notified of the specific requirement for 
drug/alcohol testing. 
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6.0  TRAINING 
 
 6.1  Employees  All employees will receive information on the effects and consequences of 

drug and alcohol use on personal health, safety and the work environment, as well as the 
availability of treatment resources. 

 
 6.2  Supervisors  All supervisor who may make reasonable suspicion determinations will 

receive training that meets or exceeds DOT standards for training on the physical, behavioral 
and performance indicators of probable drug and alcohol use. 

 
 6.3  New Hires and New Supervisors
 
   6.3.1 Employees All newly-hired employees will receive alcohol and drug abuse and 

awareness information. 
 
   6.3.2 Supervisors All newly-promoted supervisors will not make reasonable suspicion 

determinations until they participate in a supervisory training process to acquaint them 
with the physical, behavioral and performance indicators of probable drug use.  
Training in this area will meet or exceed DOT standards. 

 
 
7.0  ROLE OF THE MEDICAL REVIEW OFFICER (MRO) AND CONSULTING 
PHYSICIAN 
 
 7.1  Duties
 
   7.1.1 Recipient of Drug Testing Results  The MRO will be the sole recipient of 

SAMHSA drug testing results from the laboratory and positive results of all non-
SAMHSA drug testing results (results from a CAP-FUDT certified laboratory . 

 
   7.1.2 Verification of Positives  The MRO will assure there are no medical 

explanations for the drug positive.  The MRO, if necessary: 
 
    (1) When requested by the applicant/employee, will review the individual's medical 

history, including any medical records and biomedical information provided. 
 
    (2) When requested by the applicant/employee, will afford the individual an 

opportunity to discuss the test results with the MRO or a local designated consulting 
physician. 

 
    (3) Will determine whether there is a legitimate medical explanation for the result, 

including legally prescribed medication. 
 
    (4) Will request, as needed, pertinent analytical records or require, at the request of 

the employee, analysis of the split specimen to verify results. 
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    (5) Will determine that there is clinical evidence, in addition to the urine test, of 
unauthorized use of any opium, opiate, or opium derivative if the laboratory does 
not confirm the presence of 6-monoacetylmorphine. 

 
   7.1.3 Post Accident Specimen Collection Facilitation  The MRO, when requested, 

will assist in facilitating the collection of specimens related to an accident event. 
 
   7.1.4 Fit for Work Consultation  The MRO, when requested, will be available for 

consultation to determine the ability of an employee to report to work or continue work 
when under the influence of over-the-counter medication and/or prescription 
medication. 

 
   7.1.5 Return to Work Consultation  The MRO, when requested, will review the 

records and examine, when appropriate, all employees returning to duty after a positive 
drug urine test or wanting to return to duty after having refused to take a drug/alcohol 
test.  The MRO will consult with treatment counselors, and Lewis County staff when 
making the evaluation. 

 
 7.2  Release of Results  Test results will be released only under the following 

circumstances: 
 
   7.2.1 Positive Results and SAMHSA Results The MRO will report all positive test 

results (after review) and all positive and negative SAMHSA test results to the elected 
official, department head or designee authorized to receive such information pertaining 
to the employee. 

 
   7.2.2 Third Party The MRO may release the results to a third party only when the 

person tested signs an authorization for the release to an identified person. 
 
   7.2.3 Person Tested The MRO may release the results of a drug/alcohol test to the 

person who was tested. 
 
 7.3  Reporting  The MRO will only report to the elected official, department head or 

designee authorized to receive drug and alcohol related information pertaining to the employee. 
 
 7.4  Relationships
 
   7.4.1 Testing Laboratories  The MRO will be the primary contact for technical 

inquiries to the testing laboratory. 
 
   7.4.2 Treatment and Rehabilitation Facilities  The MRO will have direct contact with 

the Substance Abuse Professional regarding drug positives. 
 
 7.5  Reports
 
   7.5.1 The MRO will retain records for five years of reports of individuals who do not 

pass a drug/alcohol test.  Reports of individuals who do pass a drug/alcohol test will be 
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retained for one year.  Records related to the collection process will be retained for two 
years. 

 
   7.5.2 The MRO will provide the Lewis County Risk Manager the necessary 

information for the preparation of Federal reports. 
 
 
8.0  REFERRAL FOR TESTING 
 
 8.1  Pre-employment Testing  Offers of employment for permanent full-time and permanent 

part-time positions, plus those temporary positions which are identified by the appropriate 
elected official as being safety sensitive (whether requiring a CDL or not), are contingent upon 
the applicant successfully passing a drug test in accordance with the following level of testing 
guidelines: 

 
   8.1.1 Test Specimens
 
     Breath - all applicants for a position requiring a CDL will be subject to the 

collection of a breath sample(s) to determine if current consumption of alcohol 
is present. 

     
     Note:  Pre-employment breath alcohol testing is prohibited for non CDL 

applicants. 
     
     Urine - all applicants being hired will be subject to a urine drug test . 
 
     Note:  Pre-employment urine drug testing for positions requiring a CDL will 

meet SAMHSA standards. 
 
   8.1.2 Notification of Testing Requirement  Applicants will be notified of the 

requirement to pass a drug/alcohol test at the time of application. 
 
   8.1.3 Canceled Test  When a pre-employment drug test is determined to be a canceled 

test by the MRO, the applicant will be required to immediately submit another urine 
specimen for testing. 

 
   8.1.4 Reapplication after a Positive Test  Applicants who test positive without 

adequate explanation of the results will not be considered for the position sought.  The 
applicant may apply for future openings, and can expect to be required to meet standard 
drug and alcohol testing criteria. 

 
 8.2  Reasonable Suspicion Testing  All employees will be subject to drug/alcohol testing if 

there is reasonable suspicion to believe he/she may be under the influence of some drug or 
alcohol. 

 
   8.2.1 Reasonable Suspicion Defined  Reasonable suspicion for drug/alcohol testing 

means specific contemporaneous, articulable observations concerning the appearance, 
behavior, speech or body odors of the employee.  In other words, a reasonable suspicion 
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decision consists of specific facts, circumstances, physical evidence, physical signs and 
symptoms or a pattern of performance and/or behavior that would cause a trained 
supervisor to reasonably conclude an employee may have engaged in on the job drug or 
alcohol use, or may be under the influence, of some drug/substance including alcohol. 

 
   Note:  An alcohol reasonable suspicion determination must be based on observations 

and facts related to an employee's condition and/or performance just before or while the 
employee is to or has performed work for Lewis County. 

 
   8.2.2 Examples  Examples of reasonable suspicion include but are not limited to: 
 
     · Unsatisfactory work performance, including accidents and incidents, 

adequately documented, and where some drug or alcohol related 
documentation indicates a linkage or a change in an employee's prior 
patterns of work performance and where some drug or alcohol performance-
related documentation indicates a linkage. 

 
     · Physical symptoms consistent with substance abuse. 
 
     · Evidence of illegal substance use, possession, sale or delivery. 
 
     · Fights (to mean physical contact) and assaults, or erratic or violent behavior. 
 
   8.2.3 Test Specimens
 
     Breath - employees will be subject to the collection of a breath sample(s) to 

determine if current consumption of alcohol is present. 
 
     Urine - employees will be subject to a urine collection for the purposes of 

drug testing. 
 
   8.2.4 Steps in Reasonable Suspicion Testing
 
     · Objective Inquiry.  When reasonable suspicion exists, the affected 

employee will be observed and questioned by a trained supervisor.  A 
decision to request a specimen will be based on eye witness reports by a 
trained supervisor, facts of the event and observed physical and behavioral 
characteristics of the affected employee.  The employee will be interviewed 
in a private area. 

 
     · Verification.  All requests to an employee for a drug/alcohol test will be 

verified by another supervisor who has received training in recognition of 
signs and symptoms of drug and alcohol abuse.  Such verification may be 
done in person or telephonically. 

 
     · Relief of Duty.  The employee will be relieved of duty until the results of 

the drug and/or alcohol test are complete and verified.  The employee will 
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be receive normal compensation during the period awaiting test results.  If 
test results are positive, Lewis County retains a right to require repayment of 
compensation received by the employee during the period the employee was 
unable to work because of drug and/or alcohol use. 

 
     · Transportation Assistance.  The employee will be accompanied to the 

collection site by a supervisor.  The employee will be provided 
transportation home unless completely cleared for driving by a physician or 
the breath alcohol level is below 0.02 BAC.  If the employee refuses the 
transportation offer and demands to drive his/her vehicle, the supervisor 
shall notify law enforcement that a potentially impaired person is operating 
a motor vehicle. 

 
     · Report.  The events of a request for a specimen will be documented in 

writing by the supervisor on the "Reasonable Suspicion Incident Report" 
form included in this policy, or a departmental document containing like 
information, and submitted to the elected official or department head within 
two working days for review. 

 
 8.3  Post Accident Testing  All employees will be subject to drug/alcohol testing if an 

accident occurs meeting the definitions of para 1.1. 
 
    8.3.1 DOT Testing  Post accident testing under DOT will only occur if there is an 

accident and there is a loss of life or there is no loss of life and the driver receives a 
citation under State or local law for a moving traffic violation arising from the accident. 

  
   8.3.2 Test Specimens
 
     Breath - employees will be subject to the collection of a breath sample(s) to 

determine if current consumption of alcohol is present. 
 
     Urine - employees will be subject to a urine drug test. 
 
     Blood - in accidents which cause loss of life, severe life disabling injury, or 

substantial liability to Lewis County, a blood sample may be drawn for future 
testing if breath alcohol testing is not readily available.  A decision to draw a 
blood sample will be made in accordance with applicable law and after 
consultation by the employee's supervisor or County accident investigator (risk 
manager or designated representative) with law enforcement personnel at the 
scene, or the prosecuting attorney's office.  In all instances the involved 
employee(s) will first be requested to consent to the drawing of a blood sample. 

 
   8.3.3 Steps in Post Accident Testing
 
     · Treat any injury first. The physical health of the employee and the general 

public is always a higher priority than the collection of a drug and/or alcohol 
sample. 
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     · Cooperate with law enforcement.  Allow local law enforcement to 

conduct their investigation.  The police may require a breath alcohol test or 
blood specimen to be drawn for a legal determination of blood alcohol. 

 
     · Inform.  A drug and/or alcohol test is as much to protect an employee as it 

is to determine facts.  A negative finding will objectively put to rest any 
suspicion of drug/alcohol involvement in the accident. 

 
     · Notify the hospital of the need for a specimen.  If the employee is injured 

and unable to consent to a urine sample, the treating physician will 
determine when the employee is able to understand a request, sign the 
necessary forms, and provide a sample.  If the employee is unconscious, the 
treating physician will be asked by the employee's supervisor or County 
accident investigator to collect a specimen.  If the hospital takes a sample 
but refuses to release a specimen, the employee's supervisor or County 
accident investigator will ask them to retain it in their custody and freeze it 
with proper chain of custody procedures. 

 
     · Notify the MRO.  Explain the circumstances of the accident.  The MRO 

will telephonically assist in facilitating the specimen collection process. 
 
     · Collection Timing.  The specimen should be collected as soon as possible 

after the accident. 
 
      Alcohol collection  Alcohol testing must occur within two hours of the 

accident.  If the collection occurs after two hours but within eight hours of 
the accident, a report must be filed with FHWA for FHWA covered 
employees.  After eight hours has elapsed, breath alcohol testing will be 
done at the discretion of Lewis County. 

 
      Urine collection  Urine collections must occur within 32 hours of the 

accident. 
 
     · Work with the coroner in a fatality accident.  If the accident results in an 

employee's death, or the death of a non-employee where an employee is 
involved in the accident, an autopsy most likely will be performed.  As soon 
after the accident as possible, the County accident investigator will request 
in writing and in person that the medical examiner, coroner, or pathologist 
obtain a urine specimen of at least 100 milliliters to be placed into a 
specimen bottle and sealed according to directions. 

 
     · Collect accident documentation promptly.  The employee's supervisor, or 

County accident investigator, will collect and document as many facts and 
observations as possible immediately following the accident.  The 
supervisor or investigator will note the time and date of both the occurrence 
of the accident and specimen collection. 
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   8.3.4 Relief of Duty  An employee may be returned to duty, at the elected official or 

department head's discretion, pending results from a post accident/incident event if 
there is reasonable belief the employee was not under the influence at the time of the 
accident.  If the employee has been medically examined, post incident, the employee 
must receive a return to work clearance from the attending physician. 

 
 
 8.4 Return-to-Duty Testing (Re-entry to Work) and Follow-up Testing
 
   8.4.1 Return-To-Duty Testing Criteria  An employee, having previously tested 

positive for drugs or alcohol or voluntarily acknowledged being under the influence of 
drugs or alcohol while on duty, will be required to pass a drug/alcohol test before being 
returned to duty.  Such employees will not be allowed to return to work until they: 

 
    · Test negative for the DOT-covered substances and are evaluated and released 

for duty by the Medical Review Officer (if the prior incident was drug related); 
or  

 
    · Test below a 0.02 alcohol concentration and are released by a Substance Abuse 

Professional (if the prior incident was alcohol related). 
 
   8.4.2 Follow-up testing  An employee, requiring return to duty drug/alcohol testing, 

may be subject to unannounced drug/alcohol tests for up to 60 months after returning to 
work.  There shall be no fewer than six tests in the first 12 months of follow-up testing. 
 The specific number will be recommended by a Substance Abuse Professional.  All 
return to duty and follow-up testing costs will be paid by the employee. 

 
   8.4.3 Test Specimens
 
     Breath - employees will be subject to the collection of a breath sample(s) to 

determine if current consumption of alcohol is present. 
 
     Urine - employees will be subject to a urine collection for the purposes of 

drug testing. 
 
   8.4.4 Canceled Test  When a return to duty drug test is determined to be a canceled 

test by the MRO, the employee will be required to immediately submit another urine 
specimen for testing. 

 
 8.5 Random Testing
 
   8.5.1 Random Testing Defined  Random testing means that:  
 
     (1) Drug tests are unannounced; 
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     (2) That every commercial motor vehicle driver (who is subject to drug testing) 
employed by Lewis County has an equal chance of being selected for 
testing. 

 
   8.5.2 Selection Rate  The selection rate will be no less than 50% for urine drug testing 

and 25% for breath alcohol testing. 
 
   8.5.3 Application  All employees who hold a commercial driver's license and are 

subject to drug testing shall be required to submit to random testing. 
 
   8.5.4 Notification of Employee  Employees, when notified of a random selection, 

shall cease work functions and immediately proceed to the collection site.  If the 
FHWA covered driver is performing safety-sensitive functions when notified, the driver 
will cease to perform the safety-sensitive function and proceed to the testing site as 
soon as possible. 

 
   8.5.5 Alcohol Testing  An FHWA covered driver shall only be tested for alcohol 

while the driver is performing safety-sensitive functions, or just before or just after 
performing safety-sensitive functions.  Drivers may be tested at any time during any 
day where driving a commercial vehicle may be required. 

 
   8.5.6 Test Specimens
    Breath - employees will be subject to the collection of a breath sample(s) to 

determine if current consumption of alcohol is present. 
 
    Urine - employees will be subject to a urine collection for the purposes of drug 

testing for DOT covered substances. 
 
 8.6  Retesting of a Split Specimen  If the drug test result of the primary urine specimen is  

positive by the laboratory and the MRO, the employee may request that the MRO direct the 
split specimen to be tested in a different laboratory of equal certification for the presence of the 
drug(s) for which a positive result was obtained in the test of the primary specimen.  Such 
request must be in writing to the MRO and within 72 hours of the employee having been 
notified of the verified positive drug test result.  Retests will be at the employee's expense 
unless the re-test is negative, in which case the employee will be reimbursed by the County for 
the expense of the re-test. 

 
 
9.0  SPECIMEN COLLECTION 
 
 9.1  Specimen Collection Sites  Urine and/or breath specimens will be collected at sites 

approved by Board of County Commissioners, or the MRO. 
 
 9.2  Specimen Collection Persons  The only persons authorized to collect specimens are as 

follows: 
 
   · Urine - Persons trained in the SAMHSA collection process (49 CFR Part 40). 
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   · Breath - Persons (employees of Lewis County or the collection site) who have been 
trained (49 CFR Part 40) and certified as Breath Alcohol Technicians in a DOT 
approved training program. 

 
   · Blood - Persons authorized or certified by state law to draw blood. 
 
 9.3  Specimen Collection Protocol  Breath and urine specimens will be collected strictly in 

accordance with established collection protocols and will strictly adhere to the collection 
requirements specified in 49 CFR Part 40, "Procedures for Transportation Workplace Drug and 
Alcohol Testing Programs." 

 
 9.4  Split Specimens  All urine collections for FHWA covered employees will be split into 

two specimens and shipped to the laboratory. 
 
 
10.0  LABORATORY TESTING 
 
 10.1 Approved Laboratory Defined  Only laboratories and laboratory systems approved for 

the testing of urine specimens by the U.S. Department of Health and Human Services, 
SAMHSA, will be used for testing samples required by the FHWA.  Other samples will be 
tested in laboratories which have been certified by the College of American Pathologists 
(Forensic Urine Drug Testing CAP-FUDT).  

 
 10.2 Reports  The SAMHSA approved laboratory will provide summary information on the 

number of tests and results to the Risk Manager. 
 
 
11.0  SUPERVISOR RESPONSIBILITIES 
 
 11.1 Reasonable Suspicion and Post Accident Testing  Supervisors are expected to base 

testing requests on objective observations and to thoroughly document all steps. 
 
 11.2 Confidentiality  Supervisors will communicate information regarding a drug or alcohol 

incident strictly on a need to know basis. 
 
 11.3 Accountability  Supervisors who knowingly disregard the requirements of this policy 

with respect to drug or alcohol concerns will be regarded as neglecting their responsibilities and 
may be disciplined up to and including termination. 
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12.0  EMPLOYEE ASSISTANCE AND REHABILITATION 
 
 12.1 Intent  Lewis County highly encourages employees who have drug or alcohol problems 

to seek assistance before those problems affect their job performance.  Employees who 
voluntarily seek assistance in dealing with problems relating to alcohol or drug use before there 
is a performance issue will be provided the same leave benefits as with any other health-related 
issue. Employees will be held accountable for acceptable job performance regardless of 
participation in or requests for referral to counseling.  In no case will disciplinary amnesty be 
granted to employees asking for assistance and referral. 

 
 12.2 Employer Referrals  Employees who are referred as a part of supervisory performance 

counseling or intervention are assured of confidentiality.  Only those in the chain of 
responsibility may be aware of a referral/treatment request. 

 
 12.3 Positive Test Referrals  If an employee tests positive for the presence of alcohol or 

prohibited drugs as defined in 1.13 (2), (3), or (4) and is retained as an employee, they shall be 
required to fulfill specified steps of treatment before being considered ready for evaluation for 
return to duty to any position at Lewis County.  Lewis County employees may be allowed the 
opportunity for rehabilitation following a confirmed positive alcohol (0.02 BAC or above)or 
drug test (with medical review by the County’s Medical Review Officer) under the following 
conditions: 

 
   (1) Employer intervention/referral prior to any incident or accident. 
 
   (2) First time positive drug or alcohol test. 
 
 12.4 Return to Duty Evaluation  No employee shall return to work after a positive test for 

alcohol (0.02 or above) or drugs (positive finding from the laboratory and/or MRO) until they 
have been evaluated and released for duty by the Medical Review Officer (DOT covered 
substances) and/or a Substance Abuse Professional (DOT, non-DOT covered substances and 
alcohol). 

 
 12.5 Confidentiality and Conduct  A direct request by the employee for assistance will be 

made a part of the employee's medical file.  Any related performance issues or disciplinary 
action will be in the employee's personnel file. 

 
 12.6 Free From Discrimination  An employee will not have job security or promotional 

opportunities jeopardized solely because of a request for help to overcome a drug or alcohol 
problem.  An employee will not have job security or promotional opportunities jeopardized 
because the employee alerted supervisory personnel to a potential for accident, based on the use 
or abuse of drugs or alcohol by another employee. 

 
 12.7 Re-entry to Work
 
   12.7.1 After Mandatory Referral  Employees re-entering the workforce after a 

mandatory referral for a drug or alcohol issue will agree to a re-entry contract.  That 
contract may include, but is not limited to: 
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     (1) A release to work statement from the MRO or Substance Abuse 

Professional. 
 
     (2) A written plan setting out aftercare and follow-up treatment procedures with 

the QCDC or MRO for a minimum of six months.  Longer periods of 
follow-up may be specified by the dependency counselor. 

 
     (3) A review and release for work by the elected official or department head. 
 
     (4) A negative test for drugs, unauthorized substances and alcohol. 
 
     (5) An agreement to unannounced drug/alcohol testing (for up to five years). 
 
     (6) Specific agreement by the employee that violation of the agreement will be 

grounds for termination. 
 
     (7) In addition, there shall be a statement of expected compliance with Lewis 

County work rules, policies, and procedures with an acknowledged 
understanding by the employee that failure to maintain acceptable work 
standards will continue to be grounds for disciplinary action, up to and 
including termination. 

 
   12.7.2 After Voluntary Self Referral  Employees self referring to a substance abuse 

treatment program, with the prior knowledge of their supervisor and Lewis County 
management, must agree to a re-entry contract.  The contract will include: 

 
     (1) A release to work statement from the MRO or Substance Abuse 

Professional. 
 
     (2) An evaluation and release to work by the elected official or department 

head. 
 
 
13.0  CONFIDENTIALITY, RECORDKEEPING AND REPORTS 
 
 13.1 Confidentiality
 
   13.1.1 Test Results  All test results will be regarded as medical data and will be filed in 

a location separate from the employee's general personnel file.  The status of an 
employee's drug/alcohol test will be communicated only on a strict need-to-know basis. 

 
   13.1.2 Employee Assistance Referrals  Any knowledge of an employee's attendance at 

a substance abuse treatment program will be treated the same as medical data and will 
be filed in the employee's medical file.  The status of an employee's involvement with 
substance abuse referral or treatment will be communicated only on a strict need-to-
know basis. 
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 13.2 Record Keeping
 
   13.2.1 Test/Collection Records  Original test results will be maintained by the MRO.  

Elected officials and department heads will also maintain records received from the 
MRO regarding test results which will be stored in a secure location with controlled 
access.  All records relating to the urine and alcohol collection process will also be 
maintained by elected officials and department heads, the MRO, and the collection site 
(if other than the Medical Review Officer and/or on-site collection). 

 
   13.2.2 Record Retention Schedule   
 
      · Ten years - records relating to the administration of the Drug and 

Alcohol policy including policy and program development, employee 
awareness and supervisory training, collection site training, and program 
administration. 

 
      · Five years - records of positive drug and alcohol tests; refusals to take 

required drug/alcohol tests; calibration documentation; and referrals to a 
QCDC. 

 
      · Two years - records relating to the breath and urine collection process. 
 
      · One year - records of negative drug and alcohol test results. 
 
 13.3 DOT Reports  The Risk Manager will prepare an annual DOT report summarizing the 

results of the anti-drug and alcohol misuse prevention program. 
 
 
14.0  BUSINESS USE OF ALCOHOL 
 
 14.1 Never a business obligation  The use of alcohol is not a business obligation.   
 
 14.2 Separation of business and business entertainment  Employees will not consume 

alcohol while conducting business.  Note:  Conducting business can be defined as any event 
where the interests of Lewis County are being obligated and/or represented.  Business 
entertainment can be defined as events where the primary purpose is friendship and 
socialization.  When in doubt, the best advice is don't drink.  Consumption of alcohol with the 
expectation of conducting business and/or operating County vehicles or equipment is not 
allowed. 

 
 14.3 Lewis County sponsored social events  Employees who consume alcohol containing 

beverages at Lewis County sponsored social events are highly encouraged not to drive after 
drinking. 
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15.0 Attachments 
 
1.49 CFR Section 395.2 

 
16.0  Forms 
 

1. Applicant/Employee Alcohol And Drug Screen Exam Consent And Release Form 
2. Employee Authorization For Release Of Confidential Information 
3. Return To Work Agreement And Checklist 
4. Physician’s Release To Work 
5. Reasonable Suspicion Incident Report 
6. Reasonable Suspicion Evaluation Checklist 
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Lewis County Drug & Alcohol Policy 
 


Return to Work Agreement and Checklist 
 


Employee Name____________________________________       Date_________________________ 
 
    Voluntary Self-Referral             Mandatory Referral 
     (first 3 boxes only) 
 
Check box if the following paperwork is attached: 
 
    Release to work by treatment specialist 
 
    Release to work by Consulting Physician 
 
    Release to work by Elected Official or Department Head 
 
    Negative test for drugs and/or alcohol 
 
    Statement of expected behaviors 
 
    Evidence of an aftercare plan 
 
I understand, as a condition of reinstatement to work, that I will be subject to unannounced return to 
work urine drug/alcohol testing and monitoring and if I: 
 


a. test positive for drugs and/or alcohol within the next 5 years. 
b. fail to completely follow my aftercare plan, or 
c. fail to meet the standards of my expected work related behaviors, 
 


I may be terminated from my position. 
 
Print 
 
________________________        _______________________  ________________________ 
Employee name          Company Representative            Witness name 
 
Signature 
 
________________________         ______________________        ________________________ 
Employee signature           Company Representative           Witness signature 
 
 
 
 
 
 








G/Risk/Drug and Alcohol/Consent to be Drug Tested 


Lewis County Drug and Alcohol Policy 
 


LEWIS COUNTY 
EMPLOYEE ALCOHOL AND DRUG SCREEN EXAM CONSENT  


AND RELEASE FORM 
 
 
Name of Employee (Please Print):        


Department:           


Division:           


Current Position or Position Sought:        


Basis for Test (Circle One)  Pre-Employment  Post Accident  Suspicion 


Type of Test Required? (Circle One) DOT   NonDOT 


 


I hereby give my consent to Lewis County and HeathWorks Northwest, or other Medical Facility and its associated or 
contracted laboratories to perform appropriate tests or examinations on my       URINE      BREATH      BLOOD for alcohol 
and/or controlled substances. Urine tests will be done automatically within two hours of incident; however, the Breath and 
Blood Testing can be completed under the County Drug / Alcohol Policy, under the direction of Law Enforcement, or as 
dictated by law.      
As an employee, I understand my consent to such tests or examinations is not mandatory: however, refusal to consent 
may result in disciplinary action up to and including dismissal. 
 
I further give my permission to HeathWorks Northwest or other Medical Facility and its associated or contracted 
laboratory to release the results of the tests or examinations to Lewis County, Lewis County’s Medical Review Officer 
(MRO), and, if requested, to an assessment or treatment specialist.  I understand that any information acquired shall be 
used only by persons evaluating my fitness for duty to work for Lewis County and that test results shall not be released to 
any other person(s) without my knowledge and written consent (except where allowed by law). 
 
I further give my permission to any licensed physician, medical practitioner, dentist, pharmacy, hospital, clinic, medical or 
medically related facility to release information to Lewis County’s Medical Review Officer, such information to be used 
solely in connection with the evaluation of test results. 
 
I understand that I may contact the Medical Review Officer directly to receive test results from the laboratory analysis of 
specimens obtained from me. 
 
As an employee of Lewis County, or an applicant seeking employment, I further understand that any misrepresentation I 
make herein, or any attempt or fact of contamination of the specimen may be cause for disciplinary action up to and 
including termination of employment (if an employee) or denial of employment (if an applicant). 
 
 
 
________________________________  ___________________  ________________________________ 
Signature     Date    Witness 
 
(NOTE:  Consent & Release Form to be Signed in Front of Witness at HealthWorks Northwest) 
 


 Chain of Custody form information:   Legacy # 14699.    MRO: Lance Brigman, MD                     360.578.2527 
         American MRO Services, Inc. 
         3331 Washington Way 
                    Longview, WA 98632 


 
 
Original to Lab, Copy back to Risk Management Department (FAX # 360-740-1494) 





		Lewis County Drug and Alcohol Policy 

		         3331 Washington Way 
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Lewis County Drug & Alcohol Policy 
 


Physician’s Release to Work Form 
 
 


__________________________________________ is currently a patient in my medical practice. 
                            Name of Patient 
 
This person is taking the following medication(s): 
 
_____________________________________ ________________________________________ 
Name & strength of medication               Name & strength of medication 
 
_____________________________________ ________________________________________ 
Daily dose                 Daily dose 
 
_____________________________________ ________________________________________ 
Cautionary labels                Cautionary labels 
 
I understand the working position of this employee is: ______________________________________ 
 
It is my professional opinion that this medication, taken at the prescribed dose and according to 
directions, will not affect the ability of this employee to work in a safe manner, including the potential 
to injure others.  I have reviewed the job description as needed.   
 
 
_____________________________ 
Print name of Physician 
 
 
_____________________________  
Signature of Physician 
 
 
_____________________________ 
Today’s Date 
 
 
 








LEWIS COUNTY DRUG & ALCOHOL POLICY 
          


REASONABLE SUSPICION EVALUATION CHECKLIST 
          
Note what was observed -- those behaviors and symptoms specifically seen leading up to a decision to   
request a drug test.  For long-term behaviors, complete the Continued Behavior Observation Checklist.   
Check any noted category and circle the appropriate symptom(s).      
          
A. Nature of Incidents/Causes for Suspicion  B. Behavioral Indicators Noted       
         
  1. Illicit Behavior: (observed), (reported)    1. Speech Behavior: (verbal abusiveness), (rambling and  
 Possession, use, transportation or under the   nonsensical. Specify:         
 influence behavior of a prohibited substance.               
  2. Under Influence: (observed), (reported)    2. Physical Behavior:  (extreme aggressiveness), (agitation), 
 Apparent under the influence behavior.   (physical abusiveness)  Specify:    
 (Specify in Section C.)             
  3. Erratic Behavior: (observed), (reported)       3.  Attitude: (withdrawn), (depressed), (tearful), (secretative), 
 Abnormal or erratic behavior.  (unresponsive).  Specify:          
 (Specify in Section B and C.)              
  4. Other: (e. g., flagrant violation of safety or    4. Other: erratic or inappropriate behavior.  (e. g. hallucination, 
 serious misconduct, accident or 'near miss',   disoriented, excessive euphoria, talkativeness, confused, frequent 
 fighting or argumentative/abusive language,   absences)  Specify:         
 unauthorized absence on the job.)              
 Specify:                 
                 
          
C. Physical Signs or Symptoms 
          
  1. Eyes: (red), (pupils dilated), (pupils constricted)    6. Pulse Rate: (rapid), (slow)    
           
  2. Nose: (runny), (sores in nostrils), (red & inflamed).  7. Physical Control: (gait unsteady), (poor coordination)  
           
  3. Skin: (flushed and sweating), (pale),     8. Muscle Tone: (rigid), (shakes and tremors), (limp).  
 (blood spots and needle marks).        
          
  4. Salivation: (dry mouth), (hyper salivation).    9. Speech: (rapid), (slurred)    
           
  5. Breath: (odor of alcohol), (solvents), (marijuana).  10. Mental State: (confusion), (hyperreactive), (lackadaisical), 
    (stuporous).     
  6. Breathing Rate: (rapid), (shallow)    11. Other: (please specify):       
               
           
           
 Printed name & title of person filling out form          
           
 Signature                                        Date         


 








G:RM/Policies/Drug-Alcohol/Reasonable Suspicion Incident Report       01/06 


Lewis County Drug & Alcohol Policy 
 


Reasonable Suspicion Incident Report 
 
Today’s Date________________________________     Date of Incident: ______________  Time of Incident:__________ 
Employee Name______________________________    Department/Division_____________________________________ 
Director/Manager_____________________________    Supervisor_____________________________________________ 
 
Facts or behavior that caused the Incident Investigation: _____________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
 
Witnesses:  1.___________________________________  2. _____________________________________________ 
                   3. ___________________________________ 4._____________________________________________ 
 
Describe, generally, the physical condition of the employee:_________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
 
Describe, generally, the mental condition of the employee:__________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
 
Employee examined for physical illness/injury?         Yes_____  No_____  
If yes, where/when and description of illness/injury?______________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
 
Was employee in possession of drugs, alcohol, or unauthorized substances?     Yes_____  No______  
If yes, describe what was found and the disposition of discovered item(s)_____________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
Was a drug/alcohol test requested?   Yes_____  No______ 
If yes, name and title of person that requested the test(s)?_________________________________________________ 
Name and title of person who authorized test(s)_________________________________________________________ 
 
 
Name and title of person filling out this form___________________________________________________________ 
 
Signature___________________________________ 
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Lewis County Drug & Alcohol Policy 
 


Employee Authorization for Release of Confidential 
Information 


 
1. Employee Assistance Providers  ____________________________________________ 


 
I ______________________________  authorize ______________________________________ 
              (print name)                                                        (person or entity to receive information) 
to receive laboratory results data on my urine drug/alcohol testing, and if necessary, consult with the 
company’s consulting physician (or medical review officer) regarding the results if such a person was 
used. 
 
Furthermore, I authorize the provider named above to disclose to my employer the following 
information: 
                                                                                               Yes/No         Initials 
Current status in program (compliance/non-compliance)  __________   ___________ 
Course and length of treatment                                          __________   ___________ 
Other (specify) _______________________________    __________   ___________ 
      
2.  Medical Review Officer (MRO): 
 
I authorize Lewis County and/or HeathWorks Northwest and its associated or contracted laboratories 
to release test result to the MRO named below. I authorize any licensed physician medical practitioner, 
pharmacy, hospital clinic, or medical or medically related facility insurance company the Medical 
Information Bureau or other organization, institution or person that has any records or knowledge of 
my prior health care to release to the MRO named below. This medical review authorization is to 
release information to be used solely in connection with evaluation of test results and my medical 
treatment. 
 
I understand that my records are protected under federal and state confidentiality regulations and 
cannot be disclosed without my written permission unless otherwise provided for in the regulations.  
 
I understand that I may revoke this consent at any time except to the extent that action has been taken 
in reliance on it and, that, in any event, this consent expires on ____________________ (at least one 
year) and may be revoked by me in writing at any time.  I do understand that revoking this release of 
confidential information may result in disciplinary action due to a failure to complete the return to 
work agreement. 
 
A photocopy or fax of this authorization shall be as valid as the original. I further acknowledge that the 
information to be released was fully explained to me and this consent is given of my own free will. 
 
Executed this _____ day of _____________, 2______   MRO: ___________________________ 
                                                                                                           Print name of MRO 
  
_____________________________  _______________________________ 
Employee signature                                     Witness signature  





